Congratulations! 
You have enrolled in a high school class that is articulated with a local community college.  This means that you are eligible to earn college credit once you successfully pass the course.
Completed by high school teacher

Anatomy and Physiology 1A & 1B (2 courses)
		This class is articulated with:
High School Class Name		AMY-10
					
Passing grade		College Name
required for 		Survey of human anatomy and physiology                      3
articulation is					
(or final exam score)		College Course Name		Units



B








What is an articulated class?  It is a class taught by a high school or ROP teacher that is equivalent (the same as) a class taught at the community college.  High school and community college teachers first have to meet and agree that their courses are equivalent. Then the school district and community college sign a formal agreement to articulate.

What are the benefits?  Articulation provides high school students the opportunity to get a “jump-start” on their education – saving valuable time and money in the process.  In addition, students will gain confidence in their ability to complete college work, which makes their transition from high school to college much easier.
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What will parents want to know?  Articulation saves time and money ($$NO COST$$).  Based on a typical three unit college course, a student would save approximately $238 on tuition and textbooks and 216 hours in class and study time. In some instances, students could earn an entire college semester’s worth of credit.

Applying for articulated credit is voluntary.  Your student will only receive credit if they pass the class.  If they don’t meet the passing grade required for articulation, there is NO negative impact on their college transcript—ONLY passing grades are recorded for the purposes of articulation.

Just like high schools, community colleges must abide by the Family Rights and Privacy Act (FERPA), so any personal information, including SSN, that a student provides as part of the articulation application process, will be kept strictly confidential.

How do you get the credit?  In order to get college credit for articulation, students must establish a student record with the community college that is awarding the credit.  Credit becomes a permanent part of the student’s college record and in many cases appears on the college transcript.  Students and parents may want to complete the college application process together (see back).  If you have all the information needed for the application, it should take about a half hour.


If you have any questions about articulation, please contact CTE Transitions at:



Checklist:  Creating a Student Profile
Before you start …

Make sure you have the following information readily available:
(Reminder:  Always protect your identity. If you haven’t memorized the following information and have to write it down, be sure to keep it in a safe place and do not share it with anyone, especially your SSN and date of birth.)
· Legal Name (First Middle and Last)
· Complete address (including zip code)
· Date of Birth
· Social Security Number (SSN)*
· Personal e-mail address

* Why do we ask for SSN?
Providing your social security number is optional—you can complete the college application without it.  However, once you establish your official college profile, you can only add your SSN by appearing in person and proving your identity.  Since most forms of financial aid are tied to your social security number, if your college doesn’t have your SSN they can’t connect your financial aid to your student records.  If you forget your student ID number, you can usually retrieve it online with your SSN, otherwise, you will have to go to a campus admissions office and prove your identity to retrieve your student ID number.

College Application Process
You must apply to a college in order to establish a student record and receive a student ID number.  A student ID number is required for articulated credit.  The college application is a two-step process.


Step 1: 
a)	Go to this link:         www.norcocollege.edu   
	                                 in the menu on the right hand side pick apply now
                                           scroll to the bottom of the page and click to begin the norco college application
                                           select create an account
b)	Click to apply. Follow to OpenCCC and create an account. All community colleges use OpenCCC.
c) Write down your user name and save your password.

d)	Use a personal e-mail address (one that you check frequently).


Step 2: 
a)	You will automatically be redirected back to the college application.
b)	Answer each question as accurately as possible.
c)	If the college has a supplemental question asking if you are a Career Transitions student, answer YES. 
c) After you submit your application, write down your confirmation number.



Step 3:
a)	A community college ID number will be e-mailed to the personal e-mail address you provided within 72 hours.  When you receive your college ID number, write it down here.




Now that you have your college ID number, your teacher will give you instructions about how to apply for articulated credit.
STUDENTS
Quick Start Guide
STEP 1:  FIRST-TIME USERS--CREATE YOUR ACCOUNT (one time only)
· Go to your Login page at https://www.catema.net/rccd
· Click on New Student => select Create Account.  Follow the prompts to create your user account & click Submit.  Your “Username” and “Password” will be automatically generated, based on your personal information (See the explanation below). 

After your new student account has been created, make note of your username and password, and save it in a safe location. You must then “enroll” in your CTE articulated classes. Please DON’T LOG OUT YET! => Enter your class enrollment record(s)…



STEP 2:  CREATE CLASS ENROLLMENT RECORD(S) 
· Create an enrollment record for each CTE articulated class you are taking. Select the following from the drop-down lists and click Submit…
· High School
· Teacher
· Class Name
· Class Period
· Career Interest
Once your new account has been created, and you have “enrolled” in each class, please “Log Out”. Since you may be returning to the site to register for more classes in high school, remember your Username and Password.  While logged in, you can view your class history and teacher recommendations, and update personal information.





Auto – Generated Username and Password
The Username is created by combining the following characters...
     => First 3 letters of the high school name (lower case)
     => First letter of the first name (lower case)
     => First 3 letters of the last name (lower case)
     => Birth day - 2 digits (01, 02, 03, … 31) ; example - birthday July 9th - use 09 
EXAMPLE: For Central High School student Barry Jones, born on July 9th...

The Username will be "cenbjon09"
---------------------------------------------------------------------------------------------------------
The Password is created in a similar manner...
     => First (3) three letters of the high school name (lower case)
     => Last (6) six digits of your social security number OR student ID#
EXAMPLE: Barry Jones from Central High School with a SS# 215-61-0121

The Password will be "cen610121"
[bookmark: _GoBack]or use the “Go To Student Login Assistant” link on Login page.
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